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OVERVIEW

The Sindh Education Management Information System (SEMIS) user manual provides step-by-step
instructions that help SMC Manager get started with SEMIS functions and features and provide guidelines
on managing SMC-related data.

This guide is organized according to the logical flow of Sindh Education Management Information System
features and describes tasks in the same order you can use while working on the system.

,‘\ Itis recommended to have a working internet connection for web-access and the

— application in order to review the product side-by-side when reading this manual.

BACKGROUND

UNICEF provides technical assistance to the School Education and Literacy Department, Government of
Sindh for the European Union (EU) Sector Budget support through the Sindh Technical Assistance for the
Development through Enhanced Education Programme (STA-DEEP). The objective of STA-DEEP is to
provide technical assistance for education systems reforms prioritised in DEEP, in line with Sindh
Education Support Plan & Roadmap (SESP&R), for more responsive capacity and systems to deliver quality
and equitable education in Sindh. The long-term outcome is to support improved education planning,
financial management, and governance in Sindh province, have more children enrolled and retained,
especially girls, and ensure more children receive a quality education. STA DEEP Component 2 is
strengthening data systems, with the goal to improve information systems and usage in provincial and
district-level education planning and service delivery. SE&LD uses informed decision-making and
monitoring of schools using a range of indicators such as school buildings, facilities in schools, and teacher
attendance.

The Reform Support Unit (RSU) at SE&LD is the pivotal point that collects the comprehensive database
under School Education Management Information System (SEMIS) in the Sindh Province. The RSU has
utilised its in-house capacity to conduct a detailed annual school census for School Education
Management Information System, School verification for SEMIS ID, School Management Committee
(SMC), and Girls Stipend (GS) disbursements. SE&LD is now looking for improved technological solutions
that could help them collect better data and conduct surveys efficiently, resulting in improved data
management and data-driven decision-making.




INTRODUCTION

The Sindh Education Management Information System (SEMIS) has been launched to strengthen SELD
responsive capacity and systems to plan, manage and deliver quality and equitable education. Through
this system, three core components of the Sindh Education System are going to be fully digitised.

Annual School Census - to collect precise & accurate school-level data & present it graphically to
decision and policymakers.

Girls Stipend Program - to track female student enrolment and attendance in real time for cash
disbursement to eligible girls.

School Management Committee - to support the allocation of funds in accordance with the prevailing
policy of SELD.

SEMIS will provide education leaders, decision-makers, and managers at all levels with a comprehensive,
integrated set of relevant, reliable, unambiguous, and timely data and information to support them in
the completion of their responsibilities. It is an integrated system that can share, and collect data from
different systems (currently linked with HR-MIS and M&E) and eventually will bridge the gap between
different departments of the Education System.

SEMIS is a cloud-based system that can efficiently adapt to changes and is accessible to users all the time.
It has a rich admin interface and a secure role-based system which help departments to configure the
system as per their need and to share the information as per user roles. In the SEMIS system, users will
be able to work according to their assigned roles and permissions which helps to manage the activities
users are permitted to perform. User roles will be hierarchical and only higher-level roles will be able to
access grants to lower-level roles. Currently, the system has the following user roles — each has different
rights and responsibilities.




Guest Users
School

Data Input Officer
District Manager
Provincial Manager
SEMIS Manager

1.
2.
3.
4.
5.
6.

This manual is customized for SMC Manager to provide step-by-step instructions for using the SMC
section. As SEMIS has digitized the existing system, the users will be performing the same tasks butin a
systematic digital manner which will help in providing timely, error-free data by eliminating human
errors.

This manual is organized according to the logical flow of Sindh Education Management Information
System features and describes tasks in the same order you can use while working on the system.

AIMS AND OBJECTIVES

Following are the aims and objectives of SEMIS’s software
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~
To digitise and automate the Annual School Census, School Management Committee survey and data

collection and distribution of payment for Girls Stipend program
\

~

~
To enhance the visualisation and monitoring of data by linking the data with GIS and real-time
dashboards.

\

~
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SEMIS FEATURES

Rapid
Implementation

Adaptability

L\
——
Accessibility | gy

R /4

Real-time
% | Tracking

N

@ Reliability

. o

Transparency

Scalability

Customization ﬁ

Integrated System c

Cloud Ready

SYSTEM REQUIREMENT

The Sindh Education Management Information System SEMIS is accessible from any Desktop, PC, Mac,
Android, or Linux with Internet access and a supported Web-browser.

BROWSER SUPPORT

The following browsers and later versions fully support SEMIS standard view:

e Mozilla Firefox (Windows, Mac,
Android, Linux)

e Google Chrome (Windows, Mac,
Android, Linux)

e Safari (Mac) Safari Firefox Chrome




CHAPTER 1

GET
STARTED

TOPICS TO BE COVERED

Web Portal Login

Changing and Recovering Password

Assigned Modules

Creating and Editing User Forms
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Opening Web-Portal

1. Open a Web browser (Mozilla, Chrome, Safari, Edge)
2. Enter the URL https://semis.rsu-sindh.gov.pk in the address field to access the SEMIS web

portal.

(@ Login b4 +

< C @ semisrsu-sindh.gov.pk/#login

How to Log In?
1. Enter the User Name and Password.
2. Click/tap on the Login button.

™ Reform Support Unit
School Education & Literacy Department,
27 Government of Sindh, Pakistan

]
= bsemame

& Password

>

Forgot Password?

How to Log Out?

1. Click on the Profile Icon.
2. Click on the Logout option.



https://semis.rsu-sindh.gov.pk/
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Q. Search or type a command (Ctrl + G)

My Settings
Reload

Toggle Full Width

a

Users must change the login credentials (E-mail address & Password) of the account
before using it on web portal.

How to Change E-Mail Address?

1. Click on the Profile option on the top right side of the screen.

Q Search or type a command (Ctrl + G)

2. Click on My Settings

Q Search or type a command (Ctrl + G)

My Settings

Reload

Toggle Full Width

3. Type a new email address under Email and click on Save on the top right side of the screen.
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Basic Info

Email *

E=nooden

How to Change Password?
1. Click on the Profile option on the top right side of the screen.

Q Search or type a command (Ctrl + G)

2. Click on My Settings

Q Search or type a command (Ctrl + G)
Reload
Toggle Full Width

Logout

3. Click on Change Password.
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= GBHS - HASRAT MOHANI [ - ]

Last Name

I

Full Name

[ GBHS - HASRAT MOHANI

I Change Password v I

4. Type the new password under Set New Password and click on Save on the top right side of the
screen.

= GBHS - HASRAT MOHANI a8
I

Last Name

Full Name

[ GBHS - HASRAT MOHANI

Change Password ~

Set New Password

|

Click on User Management on the left side of the Dashboard to access Users’ information and lists.

User Management B8

MODULES User Quick Links

B Dashboards User List Add New User
B Flood Dashboards

M SMC Module

ADMINISTRATION

2\ User Management

Creating New User
1. Click on Add New User.
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User Management B8

MODULES User Quick Links

B Dashboards User List Add New User

B Flood Dashboards

M SMC Module

ADMINISTRATION

2\ User Management

2. Select User Type/Role — District Manager, Data Input Operator, School User, OR Guest User.

User Type

District Manager(LSU) District

Please select user type to create users.
This is a Role based system and every
user have permissions to different
sections of the system as per the
assigned role. Please select the User role
Guest User on left accordingly.

Data Input Operator

School User

If the user selects the School User option, the system will ask for the School SEMIS code.

User Type

Data Input Operator SEMIS Code *

School User

Guest User

if the user selects Data Input Operator, System will ask for the role/module to be assigned. Users can
select one or all three modules.

Data Input Operator For

ASC

3. Add Basic Information about the new user.




Basic Info

Email * Username
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First Name *

Middle Name (Optional)

4, Setthe Password

Change Password

Set New Password

5. Click on Save on the top right side of the screen.

= New User

Save

How to edit User Forms?
1. Click on User List.

= User Management

MODULES User Quick Links

M ASC Module I User List Add New User
M Flood Survey

M GSP Module

M SMC Module

ADMINISTRATION

2 User Management

a Customize




2. Click on User Name or ID to open user details.

I

Full Name I Username I User Type

S
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Last Modified On [JS)

E 70f7

) Dio 2 South

* Active

southdio2@seld.com

(0 GBHS - IRANIAN G TECHNICAL * Active

) KMC - GIRLS SECONDARY SCHOOL * Active

3. Edit the opened form and click Save to save changes.

Rahib Ahmed South DIO

Enabled

User Type
Data Input Operator
School User

Guest User

You edited this
2 days ago

Division

408060223@seld.com

kmc@seld.com

oo L DT Lo

[ Karachi

Please select user type to create users,
this is a Role based system and every

District *

user have permissions to different
sections of the system as per the

[ South Karachi

assigned role, please select the User role
on left accordingly.




CHAPTER 2

DASHBOARDS

TOPICS TO BE COVERED

Provincial Dashboard

Divisional Dashboard

District Profile
Taluka Profile

School Profile

Trend Analysis
ECCE Dashboard
Facilities Map
ASC Time Series
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Click on Dashboards under MODULES to access dashboard links.

= Dashboards ’

MODULES Dashboard Links
J BRI Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
£ User Management

Provincial Dashboard
1. Click on Provincial Dashboard.

= Dashboards '

MODULES Dashboard Links

W Dashboards I Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis
ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
£ User Management

2. New page will show the provincial dashboard for the current year.
To view a specific year’s provincial dashboard, click on the year, select the year from the drop-

down list and click on View.
Provincial Dashboard

2021-22

SCHOOL CENSUS SCHOOLS BY STATUS NUMBER OF SCHOOLS CATEGORY WISE

44,219 Misse  oas

School Census (78.1%) (21.9%)

: 5,263
G-|rls g Closed Reasons:

Boys 5,552 No Teacher 7,412 (76.5%)

- No Enrollment 763 (7.9%)
Mixed 33,404 Other 1,508 (15.6%) @ﬂ?@
N

Primary Middle Elementary Secondary Higher
Secondary




3. To print the provincial dashboard, click on Print.

Provincial Dashboard

2021-22

SCHOOL CENSUS

44,219

School Census

Girls 5,263
-

Boys 5,552
-

Mixed 33,404
. |

SCHOOLS BY STATUS

oY
Functional

34,536
(781%)

i
Closed
9,683
(21.9%)

Closed Reasons:

No Teacher

No Enrollment

Other

7,412 (76.5%)

763 (7.9%)

1,508 (15.6%)
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NUMBER OF SCHOOLS CATEGORY WISE

Primary Middle Elementary Secondary Higher

Secondary

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Provincial Dashboard

2021-22

SCHOOL CENSUS

44,219

School Census

Girls 5263
-

Boys 5,552
-

Mixed 33,404
. |

SCHOOLS BY STATUS

oY
Functional

34,536
(78.1%)

i
Closed
9,683
(21.9%)

Closed Reasons:

No Teacher

No Enrollment

Other

7,412 (76.5%)

763 (7.9%)

1,508 (15.6%)

NUMBER OF SCHOOLS CATEGORY WISE

Primary Middle Elementary Secondary Higher

Secondary
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REFORM SUPPORT UNIT . i
@ ‘School Ecucation £ Literaey Dopartment unicef & Print

corammar h Shi
SCHOLCENSUS  SCHOOLSEYSTATUS  NUMEEROF SCHOOLS CATEGORY Wist
. & Destination I‘ Save as PDF
44,219 Pocies Gowd |7 = - HP LaserJet Pro M402-M403 n-dne PCL 6

School Census e (z19%) Save as PDF
ciosea Rensons Pages See more...

S =l
s

®on @By @ M

[———— " Pages per sheet

Margins Default
STUDENT ENROLLMENT SANCTIONED TEACHERS BUILDING STATUS
>
\& 37,812
s

aamges’ 1azas Options [] Background graphics
P L womng

2,722,288

oo e e
L =) Y L
. . . o
#5 e L
oes ned

Marming Shift 22080 Aftemoon Shift Bom snit 173
43,488 (92.25%) 566 (1 28%) 207(0.47%)

Divisional Dashboard
1. Click on Divisional Dashboard.

= Dashboards °

MODULES Dashboard Links

WDashboards Provincial Dashboard I Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2. User Management

2. Select year, division and click on View.

Divisional Dashboard

I 2021-22 I I Division

3. To print the divisional dashboard, click on Print.
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REFORM SUPPORT UNIT
School Education & Literacy Department,
Government of Sindh

Division Karachi has 2,930 schools in total out of which 2322 schools are functional. The student enroliment is 472,190 and

18,193 teachers are deployed.

Division Karachi
Annual School Census (ASC) 2021-22

@ Schools 2,930
[ Enroliment 472,190
2t Teachers 18,193

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Divisional Dashboard

2021-22

REFORM SUPPORT UNIT
School Education & Literacy Department,
Government of Sindh

Division Karachi has 2,930 schools in total out of which 2322 schools are functional. The student enroliment is 472,190 and

18,193 teachers are deployed.

EFORM SUPPORT UNIT
Scioot Education & Literacy Departmen,
Gavermment of Sindh

ivisi i has 2, in total out of which
student enrollment is 472,190 and 18,193 teachers are deployed

Schools By Status Schools By Gender Schools By Level

f ooz o7 (211%)
ICH T PP ——
Functional  Closed # oo s03(172%)

2,322 r92%) 608 ooy ‘Elementary
[ Y -

o (as%)

# wiise 20875
Closad Reasans: Sehool By Category

ﬁ — 7 p08%) 1§} Secondary. a39 (18.7%)
NoTescher  sonas)
No Enroliment 168 (278%) BB Adopted oaaIM  f Hihersec o an)

otmer asmtsasn)
= J— mioss)

Class and Gender wise Enroliment

Division Karachi
‘el School Censies (ASC)
20222

‘Sehools By Building
B Buiding 2203(99%)
s shaneriess 2%
& oom: 210
15 Glosarmoms om0

20 @81

[Boys| 14088 | 14113 28,401 |24780 | 22,584 19,588 | 16,583 [ 13916 | 13437 | 13888 [1387

16,010 | 2,728 6,471 | 218,347
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Schools with Facilities
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Hangwazn Escirc Fan som e Projectars
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Total Staff(Teaching and Non-Teaching) 10927
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Play Grouna Computars

Other Teaching Staff Non-Government
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Print

Destination

Pages

Pages per sheet

Margins

Options

Annual School Census (ASC) 2021-22
@ Schools 2,930

Enroliment 472,190
282 Teachers 18,193

3 pages

Save as PDF

HP LaserJet Pro M402-M403 n-dne PCL §
Save as PDF
See more...

Default

|:| Background graphics

| Save Cancel
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District Profile
1. Click on District Profile.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard I District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select year, district and click on View.

District Profile

I 2021-22 I I District

3. To print the district profile, click on Print.

District Profile

2021-22 I East Karachi

REFORM SUPPORT UNIT Division East Karachi

School Education & Literacy Department, Annual School Census (ASC) 2021-22
Government of Sindh

Division East Karachi has 283 schools in total out of which 232 schools are functional. The student enroliment is 53,410 and Schools 283
2,540 teachers are deployed. Enrollment 53,410
Teachers 2,540

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

District Profile

2021-22 l I East Karachi
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EFORM SUPPORT UNIT Division East Karachi R
e ek e Bpmtmant rbiepiriorpsaniyoor
e Print

3 pages

Division East Karachi has 283 schoals in total out of which 232 schoals are functional. The
i5 53,410 300 2
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Margins Default
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Options |:| Background graphics
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| Save Cancel

Taluka Profile
1. Click on Taluka Profile.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module I Taluka Profile School Profile Indicators Analysis

ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select the year, district, taluka and click on View.

Taluka Profile

2021-22 I l District

3. To print the Taluka Profile, click on Print.
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Taluka Profile

2021-22 I [ Central Karachi l [ Gulberg I “

Taluka Gulberg

REFORM SUPPORT UNIT
Annual School Census (ASC) 2021-22

N school Education & Literacy Department,
§/ Government of Sindh

@B Schools 124
Enroliment 19,166
28t Teachers 1,076

Taluka Gulberg has 124 schools in total out of which 96 schools are functional. The student enroliment is 19,166 and 1,076
teachers are deployed.

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Taluka Profile

2021-22 l I Central Karachi I I Gulberg

FORM SUPPORT LIIT e Tl Gubery )
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ey o ) Print 2 pages
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School Profile
1. Click on School Profile.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile I School Profile Indicators Analysis

ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select the year, enter School’s SEMIIS Code, and click on View.

School Profile

3. To print the School Profile, click on Print.

School Profile

2021-22 I I 408160152

REFORM SUPPORT UNIT
chool Education & Literacy Department, SEMIS Code: 408160152

overnment of Sindh District: Korangi Karachi

Taluka: Model Colony

KMC - BOYS ELEMENTARY SCHOOL (408160152) UC/TC/MC:  05-Malir Colony
MT G AREA (03122468678)

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

School Profile

I 2021-22 I I 408160152
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SEMIS Coder  aoBT0152
District: Korangi Kerachi 2 pages
Tatuk Model Colony

KMC - BOYS ELEMENTARY SCHOOL (408160152) uc/Te/Me: 05-Malir Colony

TG AREA (031224885731

School Details

Destination Save as PDF

HP LaserJet Pro M402-M403 n-dne PCL §
Save as PDF

Location Urban Level

Medium urau Urdu Enraiiment

Status Functional

Pages

Total Surounding Schools 1 Adopted School No s Campus

Building Status. Designation wise Staff
DesignationMaleFemsieTotsl  Desgnation
- es et || 8 | 8| TomiTeschem Pages per sheet
B8 ownership Gavernment Buiding , TotalStaff(Teaching and
£ ComemactonType Pakka RCC Tier guarder Hor-Teschina)
] suicing Conditon Satistactory Marg\'ns Default
S Totai Raoms: s
[ - s
15 Aves 1500 sft i .
Options [ Background graphics

Basic Facilities

[ orinkingwater U Taitets $ Hand wasn T3 somp 15 Eectricity
No e

Yes Yes (1) Yes es

 voungarywan %0 Labiscitan ) Library o computerian 6, Py Grauna
Yes No Neo No Yes (500)

Items.

) 4 ® ™ = =

Black Boards ‘white Boards StudentChairs  StudeniDuaiDesks | Student Benches Teacher Tables

5 39

M L= 2] &
b Ches | At - i Gecirons

10 4

Trend Analysis

1. Click on Indicators Analysis.

= Dashboards ’

MODULES Dashboard Links

Wi Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

2. Select indicators from the drop-down list and apply filters to get a pivot table report to perform
analysis.

Indicators Trend Analysis

Indicator:

School

Group by:

Region

Columns:

Year wise Analysis ¢

Location Filter:

[ Division I I District
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3. Click on rows of the pivot table to select and apply filters from the drop-down list.

Division 2018-1R

Sort Ascending

Sort Descending
Hyderabad .
Reset sorting

Karachi Remove column

Larkana
Mirpurkhas

SBA at Nawabshah
Sukkur

Total

How to Create Trends Chart
1. Click on Indicators Analysis.

= Dashboards ’

MODULES Dashboard Links

W Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

b SMC Module Taluka Profile School Profile Indicators Analysis

2. Select indicators from the drop-down list and apply filters to get a pivot table report to perform
analysis.

Indicators Trend Analysis

Indicator:

School

Group by:

Region

Columns:

Year wise Analysis <

Location Filter:

Division I I District

3. Click on Set Chart and select X-field and type of chart from the drop-down menu.

Indicators Trend Analysis - |
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Create Chart

X Field Type of Chart

IRE

No Data

4. Click on Add Row to add Y Field. Select the field from the drop-down list.

Create Chart Create Chart

X Field Type of Chart X Field Type of Chart

Bar l S I l Bar

Y Field Y Field Color

Choose a color

2015-16
No Data 2016-17
2018-19

2020-21
Add Row 2021-22
202293

5. Click on Create.

Y Field Color

| 2018-19 ° " o Choose a color

Preview Chart

Chart Preview

Please select X and Y fields

I Create I
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ECCE Dashboard
1. Click on ECCE Dashboard.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
I ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select year, division, and ECCE detail and click on View.

ECCE Dashboard

| | Division I I ECCE Enrollment

Skip the division to view the Provincial ECCE dashboard.

3. Left side of the dashboard will show a visual representation of the ECCE data with map legends
and the right side will show the ECCE data in numbers.
Click on Menu to print/download the Map or view it in full screen.

ECCE Dashboard

2021-22 I I Hyderabad I I ECCE Enrollment

=

Hyderabad

Tando Muhammad
Khan

Jamshora

fando Al var H
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Facilities Map
1. Click on Facilities Map.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard I Facilities-Map ASC Time Series
2% User Management

2. Select year, division, Facility and click on View.

Facilities Map

2021-22 Division Drinking Water

Skip the division to view Provincial Facilities Map.

3. Click on Menu to print/download the Map or view it in full screen.

Facilities Map

2021-22 I Division I I Drinking Water

DRINKING WATER FACILITY

E Drinking Water Facility

Naushero Feroze
South Karachi
Larkana
East Karachi
Ghotki Khairpur Mirs
\ I (80.4 %)
[KambarzShahdadko - 9 — N Sukkur
(85159
Central Karachi

Ghotki

Kashmore

Khairpur Mirs.

Naushero Feroze
(189:9%)
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ASC Time Series
1. Click on ASC Time Series.

= Dashboards '

MODULES Dashboard Links

W} Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M SMC Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard Facilities-Map I ASC Time Series
2% User Management

2. Opened page will show the provincial ASC Time Series data. Select Division, District, Level and
click on view to get specified data.

Time Series ASC Data

(e [e= —]

Number of Schools Enroliment Teachers

Census Year School Level Boys Girls Mixed Male Female
Higher Secondary 78 71 267 416 319,958 148,557 468,515 6,380 9,497

Secondary 355 411 909 1675 505,120 337,855 842,975 15,292 27,205

Elementary % 191 587 874 20,018 73,926 163,044 2,602 4,014
202122 Middle 268 416 1125 1,809 16,721 76,629 193,350 4,690 7,054

Primary 4755 4174 30,516 39,445 1,690,471 1118,808 2,809,279 48,506 66,575

5,552 5,263 33,404 44,219 2,722,288 1,755,775 4,478,063 77,470 114,745

3. Click on Export to download the data.

Time Series ASC Data

Division I I District I I Level

Number of Schools Enroliment Teachers
Census Year School Level Boys Girls Mixed Male Female
Higher Secondary 416 319,958 148,557 468,515 6,380 3n7 9,497
Secondary 1,675 505,120 337,855 842,975 15,292 11,913 27,205
Elementary 874 90,018 73,926 163,944 2,602 1,812 4,414
202122 Middle 1,809 186,721 76,629 193,350 4,690 2,364 7,054

Primary 39,445 1,690,471 1118,808 2,809,279 48,506 18,069 86,575

44,219 2,722,288 1,755,775 4,478,063 77,470 37,275 114,745




CHAPTER 3

SMC
WEB PORTAL

TOPICS TO BE COVERED

Creating and Editing SMC Roster

Creating & Editing SMC Configuration Panel

Creating & Editing SMC Application Form

Changing Status of SMC Form
SMC Dashboard
SMC Allotment Tool
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Click on SMC Section under MODULES on the left side of the Dashboard to access the SMC roster,

forms, and lists.

SMC Module

MODULES SMC Quick Links

M Dashboards SMC Roster SMC Configuration Panel

M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard

New SMC Roster
1. Click on SMC Roster.

SMC Module

MODULES SMC Quick Links

B Dashboards SMC Roster

M Flood Dashboards

SMC Configuration Panel

M SMC Module Add New SMC Application SMC Dashboard

2. Click on Add SMC Roster.

SMC Roster

° Customize

SMC Application List

SMC Allotment Tool

’ Customize

SMC Application List

SMC Allotment Tool

3. Select DIO User from the drop-down list.

New SMC Roster

District *

smc_manager@seld.com Taluka

SMC Manager

4. Select District, Taluka, Union Council and click on Get School to get a list of selected UC.
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District *

Union Council

To select schools of the whole Taluka, skip the Union Council option.
Skip both Taluka and Union council options to get a list of schools from the whole district.
Skip step 5 to directly save and create the Roster.

5. To delete a school from the list, select the school and click on delete.

School Detail

School School Name Planned Date Actual Date

408060051 GGPS - H.HANIFA BAI

408060155 GBPS - KUTCHERY ROAD

408060178 KMC - BOYS PRIMARY SCHOOL

| 408060240 II GBHS - NEW ERA " Planned Date Actual Date

DECIERE Add Row

408060270 GBHSS-C.M.S

408060271 GBHSS - NJV SINDHI MEDIUM

|echool I School Name " Planned Date

KMC - BOYS ELEMENTARY SCHOOL

408060223
GBHS - IRANIAN G TECHNICAL

6. Click on Save.

New SMC Roster

User * District *

I dio3@seld.com I [ South Karachi

Full Name * Taluka

[ Dio 3 South Saddar




How to Edit SMC Roster?
1. Click on SMC Roster.

SMC Module

SMC Quick Links

SMC Roster

Add New SMC Application

MODULES

M Dashboards SMC Configuration Panel

M Flood Dashboards

M SMC Module SMC Dashboard

2. Click on Roster ID to open it.

| l District

< ID User Full Name Year

(0 South Karachi-diosouth4-2C dio4@seld.com diosouth4 2021-22

(0 South Karachi-diosouth3-20 dio3@seld.com diosouth3 2021-22

South Karachi

South Karachi

User Manual for SMC Manager

a Customize

SMC Application List

SMC Allotment Tool

D BEITD -

District 4of 4

3w

=0

=0

3. To add schools — click on Add Row, write SEMIS code, and select school.

408060270

408060271

GBHSS-C.M.S

GBHSS - NJV SINDHI MEDIUM

| |School

School Name l Planned Date Actual Date

school
408060222 ‘ l
KMC - BOYS ELEMENTARY SCHOOL

408060223
GBHS - IRANIAN G TECHNICAL

To Delete a school — select the school from the list and click on

School Detail

delete.

School School Name Planned Date

408060051 GGPS - H.HANIFA BAI

408060155 GBPS - KUTCHERY ROAD

408060178 KMC - BOYS PRIMARY SCHOOL

Actual Date

408060240

|| GBHS - NEW ERA l Planned Date

Actual Date

DECIENE Add Row
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4. Click on Save.

South Karachi-DIO 2 South-2021-22

User * District *

[ southdio2@seld.com ] [ South Karachi

SMC Configuration Panel
1. Click on SMC Configuration Panel.

SMC Module Yoo

MODULES SMC Quick Links

' Dashboards SMC Roster I SMC Configuration Panel SMC Application List

M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

2. Click on Add SMC Panel.

SMC Panel a + Add SMC Panel

3. Select year, form submitting start & end date, Rate per school/student, and click save.

New SMC Panel

Form Submitting Start Date * Form Submitting End Date *

l | |

How to Edit SMC Panel
1. Click on SMC Configuration Panel.
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SMC Modue eczn

MODULES SMC Quick Links

s Dashboards SMC Roster I SMC Configuration Panel I SMC Application List

M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

2. Click on the SMC ID of the current year.
= SMC Panel 8

m Last Modified On

ID Year 20f2

O 2021-22 2021-22

2020-21 2020-21

3. Edit the SMC panel and click Save.

2021-22

Form Submitting Start Date * Form Submitting End Date *

I 01-01-2022 I [ 31-12-2022

New SMC Application
1. Click on Add New SMC Application.

SMC Module (Y cvon:e

MODULES SMC Quick Links

&' Dashboards SMC Roster SMC Configuration Panel SMC Application List
M Flood Dashboards

M SMC Module I Add New SMC Application I SMC Dashboard SMC Allotment Tool

1. New form will open. Edit the form as per the guidelines provided and click Save.
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= New SMC Application Form (EENT)

1-SCHOOL INFORMATION:

SEMIS Code * Posting Date Year *

I 408020139 I 12-08-2022 I [ 2021-22

District Taluka uc

[ Keamari Karachi [ SITE ] [ 05-Pak Colony

School Name

[ GBHS - HASRAT MOHANI

SMC Application Form - Instructions

Iy N
‘ Multiple SMC Application forms cannot be created for same year/SEMIS
— code.

* Message

SMC Application Form against this SEMIS Code is already exist for select year

Some fields are auto/pre-filled (highlighted) and are not editable.

Posting Date Year *
I 18-08-2022 I [ 2021-22 ]
Total Enrollment Is it Campus School

L ) | 2]

Form will not be submitted if the following mandatory fields are empty.

e Account Title

e Bank Name

e SMC Fund as June (Last year) Received
e Head teacher (Secretary Name)

e Head Teacher CNIC

e Head Teacher Cell #

e Chairperson/Chairman name

e Chairperson CNIC

e Chairperson Cell #
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1

School Information

1-SCHOOL INFORMATION:

SEMIS Code * Posting Date Year *

| | 18-08-2022 | [ 2021-22

No. of Classrooms Total Enrollment Is it Campus School

| 000

If the user select Yes under the “Is it Campus School” option, the system will ask for “No. of Merged
Schools”.

1-SCHOOL INFORMATION:

SEMIS Code * Posting Date Year *

I I I 18-08-2022 l [ 2021-22

No. of Classrooms Total Enrollment I Is it Campus School Write No. of Merged Schools

| 000 I [ 0 Yes

SMC Bank Information

2- SMC BANK INFORMATION

Account Title *

Bank Name *

IBAN Availability Last SMCFund Received

Current Balance in SMC A/C as of June

IBAN Availability

If the user selects Yes under the “IBAN Availability” option, the system will ask for “IBAN Number”.

Yes

International Bank Account Number
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If the user selects No under the “IBAN Availability” option, the system will ask for Account details.

IBAN Availability SMC Account Number (Complete) * Branch Code * Bank Branch Name

| |

SMC Fund Status

3-SMC FUND STATUS

SMC Fund as June(Last Year) Received *

If the user selects Yes under the “SMC Fund as June (Last Year) Received” option, the system will ask for
“Amount in Rs”.

3-SMC FUND STATUS

SMC Fund as June(Last Year) Received * Amount in Rs

Yes

Expenditure Details
4-EXPENDITURE DETAIL (up to 50% of SMC Funds for Infrastructure Maintenance, Remaining 50% For Learning Teaching

Material, Covid Essentials)

(i) Infrastructure Maintenance (Total Amount) (i) Learning / Teaching Material (Total Amount)

| | |

Covid Essentials Items

(a) Sanitizers (Total Amount) (b) Soaps (Total Amount) (c) Washable Face Mask (Total (d) Room Disinfectants (Total
l Amount) Amount)

[ 0.00 I [ 0.00

| 0.00 l 0.00

SMC Composition
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SMC Composition (Primary /Middle 7 or 9,Elementary 9 or 11 & Secondary /H.Secondary 11 0r 13); Teacher Section

Head Teacher (Secretary Name) *

Head Teacher CNIC * Head Teacher Cell #: *

XXX XX-XXXHXXK-X l I 03 XX-XXXXXXX

Chairperson/Chairman Name: *

Chairperson CNIC * Chairperson Cell# *

XXX AKX XX XK-X l I 03 XX-XXXXKXX

Name of Child 1 S/0/D/O

| ||

There should be a minimum of 7 and a maximum of 9 SMC Committee members in Primary/Middle
School.

There should be a minimum of 9 and a maximum of 11 SMC Committee members in Elementary School.
There should be a minimum of 11 and a maximum of 13 SMC Committee members in
Secondary/H.Secondary School.

Stamping & Signing

Name Head Teacher/Incharge Name TEO (M/F) primary/Secondary

| | |

Counter Signed by Date of Last SMC Election

| | |

Name DEQ (Primary/Elementry/Sec.&H.Secondary)

7

Click on Add Row to add details.

School Improvement and Betterment Plan
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School Improvement and Betterment Plan

sip

No. Work Description Work Start Date Expenditures Work End Date

No Data

Add Row I

School Improvement and Betterment Plan

SIP

No. Work Description Work Start Date Expenditures Work End Date

1 Work Description l Work Start Date 0.00 || Work End Date

Click on the Row number to edit it separately.

Click to Move Row number (New window will appear)

Click to Exit

Insert Below Inggrt Above

Click to Make a Duplicate copy of Row

Click to Insert a Row above

Click to Insert a Row Below

Click to Delete Row

To Delete a row, select it by clicking on the box in the first column on the left side and select Delete.

No. Work Description Work Start Date Expenditures  Work End Date

1 Work Description . Work Start Date 0.00 || Work End Date

Attachments

Click on Attach
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Attachments

Scan Copy of SIP form Scan Picture of SMC application form filled manually, signed and
stamped(front)

Attach

Scan Picture of SMC application form filled manually, signed and
stamped(back)

Select the file and click Upload

Upload

Drag and drop files here or upload from

© © ©

My Device Library Camera

Set all private Upload

Click on the trash icon to delete the Attached file or click on upload.

cover 1jpg &
146.1K

Set all private Upload
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How To Edit or Submit a SMC Application Form?
1. Click on SMC Application List to access saved and submitted SMC application forms.

SMC Module Yoo

MODULES SMC Quick Links

' Dashboards SMC Roster SMC Configuration Panel I SMC Application List I
M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

2. Click on the Form ID to access it or write the SEMIS code of the school to get a specific school’s
SMC form.

A e (= tvow - Lo T -] - s svc opisionrom

Last Modified On [N

Status SEMIS Code

I SMC-408020139-2021-22 I « Draft 408020139

3. Edit the form and click on Save to save the changes.

4. Click on Submit to submit the form.
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02122 GEE “TT I

Submit this document to confirm

How To Delete a SMC Application Form?
1. Click on SMC Application List.

SMC Module 8

MODULES SMC Quick Links

W8: Dashboards SMC Roster SMC Configuration Panel I SMC Application List I
M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

2. Select the form by clicking on the first column from the left. (To select a specific school’s form,
write its SEMIS code in the given option)

= SMC Application Form (= v - Jo - s s sopcaonrom

l ’ SEMIS Code ] I District l I Level m Last Modified On I\

Status SEMIS Code

D SMC-408020139-2021-22 « Draft 408020139

3. Click on actions and select delete from the drop-down list.

SMC Application Form B cons:

Edit

l [ SEMIS Code ] [ South Karachi ] ’ Level I I Gender < l Assign To

Apply Assignment Rule

1items selected

Add Tags
) SMC-408060258-2021-22 * Submitted 408060258 2021-22 South Karachi

Print
) SMC-408060015-2021-22 * Submitted 408060015 2021-22 South Karachi

Submit

' SMC-408050216-2021-22 * Submitted 408050216 2021-22 South Karachi Cancel

| ) SMC-408060232-2021-22 = Submitted 408060232 2021-22 South Karachi
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How To Change the Status of a Submitted SMC Application Form?
1. Click on SMC Application List.

SMC Module Yoo

MODULES SMC Quick Links

' Dashboards SMC Roster SMC Configuration Panel I SMC Application List I
M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

2. Select the form and open it. (To select a specific school’s form, write its SEMIS code in the given
option)

= SMC Application Form EmIED O 0 eI

] [ District I I e m Last Modified On [

Status SEMIS Code

I SMC-408020139-2021-22I « Draft 408020139

3. Click on Cancel to change the status of a form, from submitted to editable.

SMC-408060258-2021-22

1-SCHOOL INFORMATION:

SEMIS Code * Posting Date Year *

[ 408060258 ] [ 29-09-2022 ] [ 2021-22

SMC Dashboard
1. Click on SMC Dashboard.

SMC Module (Y e

MODULES SMC Quick Links

B Dashboards SMC Roster SMC Configuration Panel SMC Application List

M Flood Dashboards

M SMC Module Add New SMC Application I SMC Dashboard SMC Allotment Tool
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2. Open page will show the provincial SMC dashboard with graphical reporting of total SMC Forms,
number of enrolled students, total amount Disbursed, number of schools (level wise), and

amount disbursement (level & gender wise)

To view a specific Division/District/Taluka’s Dashboard, select Division/District/Taluka and click

on View.

SMC Dashboard

I 2021-22 I Division I I District

Number of Schools
'E 230 (067%) Level wise

SMC Forms

SMC Allotment Tool
1. Click on SMC Allotment Tool.

SMC Module

MODULES SMC Quick Links

M Dashboards SMC Roster SMC Configuration Panel

M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard

Girls Schools

70
oy

Boys Schools

’ Customize

SMC Application List

I SMC Allotment Tool I

2. Select Year, Division, District, Taluka and click on Get Schools to get a school list of selected

Taluka.

SMC Allotment Tool

Division District

Taluka

| |

Filters

No filters selected

+ Add a Filter

" Get Schools

Clear Filters




User Manual for SMC Manager

To select schools of whole the District, skip the Taluka option.
Skip both the Taluka and District option to get a list of schools from the whole division.
Skip step 3 to directly allot SMIC to schools.

3. To delete a school from the list, select the school and click on delete.

SEMIS Code School Name Status ASC Name
408010132 GBELS - GRAX VILLAGE Functional ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB... Closed ASC-408010144-2021-22

3 408010149 KMC - GIRLS LOWER SEC... Functional ASC-408010149-2021-22

=

Update Status

To add more schools to the list, click on Add Row, write SEMIS code, and select school.

SEMIS Code School Name Status Gender ASC Name
408010132 GBELS - GRAX VILLAGE Functional Mixed ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB... Closed Mixed ASC-408010144-2021-22

408010149 KMC - GIRLS LOWER SEC... Functional ASC-408010149-2021-22

I‘SE S Code School Name Status Gende ASC Name

Schools

SEMIS Code School Name Status Gender ASC Name
408010132 GBELS - GRAX VILLAGE Functional Mixed ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB.. Closed Mixed ASC-408010144-2021-22

408010149 KMC - GIRLS LOWER SEC...  Functional Girls ASC-408010148-2021-22

[SEMIS Code School Name Status Gende l ASC Name

Add Row Upload

Update Status




CHAPTER 4

SMC
REPORTS

TOPICS TO BE COVERED

SMC School List
SMC District Wise Summary
Bank Wise List

Executive Summary Report
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SMC Reports are below SMC Quick Links in the SMC Section.

M Module Y oo

MODULES SMC Quick Links
Wi echicase SMC Roster SMC Configuration Panel SMC Application List
M Flood Dashboards

M SMC Module Add New SMC Application SMC Dashboard SMC Allotment Tool

ADMINISTRATION

SMC Reports Links
2% User Management

B SMC Reports

* SMC School List
* SMC District Wise Summary Report

* Bank Wise School List

* Executive Summary Report

SMC School List
1. Click on SMC School List under SMC Reports.

SMC Reports Links

® SMC Reports

I SMC School List I

* SMC District Wise Summary Report
* Bank Wise School List

Executive Summary Report

2. Overall SMC school List will open. Select Division, District, Taluka from the drop-down menu to
get SMC School List.
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SMC School List

|
2021-22 l I Division l I District l I Taluka l I School Gender l
L

SEMIS Code Region District Taluka School Name Present Address

401010001 Hyderabad Haji Soomar Ab... GBPS - HAJIQASIM A... PO BADIN

401010002 Hyderabad Haji Soomar Ab... GBPS - HAJISIKNO S... PO BADIN

How to Export the Report?

To export the report, click on the Menu option and select Export.

SMC School List

Edit

I ID\viswon l [D\Stnct I I School Gender I

Setup Auto Email

Learning Teaching Material Rs Total Utilized Male Enroliment Female Enroliment
Add Column

Select the file format from the drop-down menu (Excel or CSV) and click on Download.

Export Report: SMC School List

Select File Format *

Excel

How to save the Report in PDF?

To save the report in PDF, click on Menu and select PDF.

SMC School List

Edit

2021-22 I I Division l l District I School Gender I Setup Auto Email

Add Column
SEMIS Code Region District School Name Presen’

Print

1 401010001 Hyderabad Haji Soomar Ab... GBPS - HAJI QASIM A... PO BA

2 401010002 Hyderabad Haji Soomar Ab... GBPS -HAJISIKNOS... POBAC Export

3 401010003 Hyderabad Haji Soomar Ab... GBPS - HASHIM ABRO PO BADIN
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Select the orientation of the PDF file (Landscape OR Portrait), pick columns if any changes are needed in
the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns

How to Print Report?

To print the report, click on the Menu option and select Print.

SMC School List =D EEN e 8

Edit

2021-22 I I Division l I District I Taluka l l School Gender I Setup Auto Email

Add Column
SEMIS Code Region District Taluka ‘School Name Presel

Print

401010001 Hyderabad Haji Soomar Ab... GBPS - HAJIQASIM A... PO BAC PDF

Select the orientation of the Print file (Landscape OR Portrait), pick columns if any changes are needed
in the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns
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SMC District Wise Summary Report
1. Click on SMC District Wise Summary Report under SMC Reports.

SMC Reports Links

B SMC Reports

SMC School List

SMC District Wise Summary Report

Bank Wise School List

Executive Summary Report

2. SMC District Wise Summary Report will open with details of the received amount.

2021-22

District Received Amount

Badin 0.00 l
Central Karachi 0.00
Dadu 0.00

East Karachi 0.00

How to Export Report?

To export the report, click on the Menu option and select Export.

SMC District Wise Summary Report

Edit

Setup Auto Email
District Received Amount

Add Column

1 Badin 0.00 ' Print

2 Central Karachi 0.00 PDF
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Select the file format from the drop-down menu (Excel or CSV) and click on Download.

Export Report: SMC School List

Select File Format *

Excel

How to save the Report in PDF?

To save the report in PDF, click on Menu and select PDF.

SMC District Wise Summary Report a

Edit

2021-22 Export

Setup Auto Email
District Received Amount

Add Column

1 Badin o.oo' Print
2 Central Karachi 0.00 PDF

3 Dadu 0.00

Select the orientation of the PDF file (Landscape OR Portrait), pick columns if any changes are needed in
the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns
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How to Print Report?

To print the report, click on the Menu option and select Print.

SMC District Wise Summary Report

Edit

2021-22 Export

Setup Auto Email
District Received Amount

Add Column

2 Central Karachi 0.00 PDF

3 Dadu 0.00

Select the orientation of the Print file (Landscape OR Portrait), pick columns if any changes are needed
in the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns
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Bank Wise School List
1. Click on Bank Wise School List under SMC Reports.

SMC Reports Links

B SMC Reports

* SMC School List

* SMC District Wise Summary Report

I° Bank Wise School List I

* Executive Summary Report

2. Set filters — Bank Name, School Level, and District from the drop-down menu.

2021-22 Bank Name District

How to Export Report?

To export the report, click on the Menu option and select Export.

Bank Wise School List

Edit

2021-22 l Bank Name I South Karachi l I Higher Secondary

Setup Auto Email

Add Column

Print

PDF

Select the file format from the drop-down menu (Excel or CSV) and click on Download.
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Select File Format *

Excel

How to save the Report in PDF?

To save the report in PDF, click on Menu and select PDF.

Bank Wise School List

Edit

2021-22 I Bank Name I South Karachi I I Higher Secondary Export

Setup Auto Email

Add Column

Print

PDF

Select the orientation of the PDF file (Landscape OR Portrait), pick columns if any changes are needed in
the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns

How to Print Report?

To print the report, click on the Menu option and select Print.
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Bank Wise School List

Edit

2021-22 I l Bank Name I I South Karachi I I Higher Secondary Export

Setup Auto Email
Add Column

PDF

Select the orientation of the Print file (Landscape OR Portrait), pick columns if any changes are needed
in the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns

Executive Summary Report
1. Click on Executive Summary Report under SMC Reports.

SMC Reports Links

® SMC Reports

SMC School List
SMC District Wise Summary Report

Bank Wise School List

Executive Summary Report I
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2. Executive Report will open with No. of schools and the total Amount Received.

2021-22 District

District No. of Schools

1 South Karachi

How to Export Report?

To export the report, click on the Menu option and select Export.

Executive Summary

2021-22 l I District

District ~ No. of Schools Amount

1 South Karachi 11,762,450.00

11,762,450.00

Create Card Set Chart

PDF

Setup Auto Email

Select the file format from the drop-down menu (Excel or CSV) and click on Download.

Select File Format *

Excel

How to save the Report in PDF?

To save the report in PDF, click on Menu and select PDF.

Executive Summary

2021-22 I I District

District v No. of Schools Amount

Export
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Select the orientation of the PDF file (Landscape OR Portrait), pick columns if any changes are needed in
the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns

How to Print Report?

To print the report, click on the Menu option and select Print.

T CEDEEmOe

Edit

2021-22 I I District

POF

District No. of Schools
Export

1 South Karachi 11,762,450.00 Setup Auto Email

Select the orientation of the Print file (Landscape OR Portrait), pick columns if any changes are needed
in the report, and click Submit.

Print Settings

With Letter head

Orientation

Landscape

Pick Columns




