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LIST OF ACRONYMS

ASC Annual School Census
APP Application
CNIC Computerized National Identity card
ECCE Early Childhood Care & Education
EU European Union
GIS Geographic Information System
GSP Girls Stipend Project
HR MIS Human Resource Management Information System
IBAN International Bank Account Number
M&E Monitoring & Evaluation
RSU Reform Support Unit
SELD School Education and Literacy Department
SEMIS Sindh Education Management Information System
SESP&R Sindh Education Support Plan & Roadmap
SMC School Management Committee
Sindh Technical Assistance for the Development through Enhanced
STA DEEP .
Education Programme
UNICEF United Nations Children's Fund
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OVERVIEW

The Sindh Education Management Information System (SEMIS) user manual provides step-by-step
instructions that help GSP Manager get started with SEMIS functions and features and provide guidelines
on managing GSP-related data.

This guide is organized according to the logical flow of Sindh Education Management Information System
features and describes tasks in the same order you can use while working on the system.

,‘\ Itis recommended to have a working internet connection for web-access and the

— application in order to review the product side-by-side when reading this manual.

BACKGROUND

UNICEF provides technical assistance to the School Education and Literacy Department, Government of
Sindh for the European Union (EU) Sector Budget support through the Sindh Technical Assistance for the
Development through Enhanced Education Programme (STA-DEEP). The objective of STA-DEEP is to
provide technical assistance for education systems reforms prioritised in DEEP, in line with Sindh
Education Support Plan & Roadmap (SESP&R), for more responsive capacity and systems to deliver quality
and equitable education in Sindh. The long-term outcome is to support improved education planning,
financial management, and governance in Sindh province, have more children enrolled and retained,
especially girls, and ensure more children receive a quality education. STA DEEP Component 2 is
strengthening data systems, with the goal to improve information systems and usage in provincial and
district-level education planning and service delivery. SE&LD uses informed decision-making and
monitoring of schools using a range of indicators such as school buildings, facilities in schools, and teacher
attendance.

The Reform Support Unit (RSU) at SE&LD is the pivotal point that collects the comprehensive database
under School Education Management Information System (SEMIS) in the Sindh Province. The RSU has
utilised its in-house capacity to conduct a detailed annual school census for School Education
Management Information System, School verification for SEMIS ID, School Management Committee
(SMC), and Girls Stipend (GS) disbursements. SE&LD is now looking for improved technological solutions
that could help them collect better data and conduct surveys efficiently, resulting in improved data
management and data-driven decision-making.




INTRODUCTION

The Sindh Education Management Information System (SEMIS) has been launched to strengthen SELD
responsive capacity and systems to plan, manage and deliver quality and equitable education. Through
this system, three core components of the Sindh Education System are going to be fully digitised.

Annual School Census - to collect precise & accurate school-level data & present it graphically to
decision and policymakers.

Girls Stipend Program - to track female student enrolment and attendance in real time for cash
disbursement to eligible girls.

School Management Committee - to support the allocation of funds in accordance with the prevailing
policy of SELD.

SEMIS will provide education leaders, decision-makers, and managers at all levels with a comprehensive,
integrated set of relevant, reliable, unambiguous, and timely data and information to support them in
the completion of their responsibilities. It is an integrated system that can share, and collect data from
different systems (currently linked with HR-MIS and M&E) and eventually will bridge the gap between
different departments of the Education System.

SEMIS is a cloud-based system that can efficiently adapt to changes and is accessible to users all the time.
It has a rich admin interface and a secure role-based system which help departments to configure the
system as per their need and to share the information as per user roles. In the SEMIS system, users will
be able to work according to their assigned roles and permissions which helps to manage the activities
users are permitted to perform. User roles will be hierarchical and only higher-level roles will be able to
access grants to lower-level roles. Currently, the system has the following user roles — each has different
rights and responsibilities.




Guest Users
School

Data Input Officer
District Manager
Provincial Manager
SEMIS Manager

ok wLNE

This manual is customized for GSP Manager to provide them with step-by-step instructions for using the
GSP section. As SEMIS has digitized the existing system, the users will be performing the same tasks but
in a systematic digital manner which will help in providing timely, error-free data by eliminating human
errors.

This manual is organized according to the logical flow of Sindh Education Management Information
System features and describes tasks in the same order you can use while working on the system.

AIMS AND OBJECTIVES

Following are the aims and objectives of SEMIS’s software
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~
To digitise and automate the Annual School Census, School Management Committee survey and data

collection and distribution of payment for Girls Stipend program
\

~

~
To enhance the visualisation and monitoring of data by linking the data with GIS and real-time
dashboards.

\

~
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SEMIS FEATURES

Rapid
Implementation

Adaptability
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Accessibility | gy
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@ Reliability
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Transparency

Scalability

Customization ﬁ

Integrated System c

Cloud Ready

SYSTEM REQUIREMENT

The Sindh Education Management Information System SEMIS is accessible from any Desktop, PC, Mac,
Android, or Linux with Internet access and a supported Web-browser.

BROWSER SUPPORT

The following browsers and later versions fully support SEMIS standard view:

e Mozilla Firefox (Windows, Mac,
Android, Linux)

e Google Chrome (Windows, Mac,
Android, Linux)

e Safari (Mac) Safari Firefox Chrome




CHAPTER 1

GET
STARTED

TOPICS TO BE COVERED

Web Portal Login

Changing and Recovering Password

Assigned Modules

Creating and Editing User Forms
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Opening Web-Portal

1. Open a Web browser (Mozilla, Chrome, Safari, Edge)
2. Enter the URL https://semis.rsu-sindh.gov.pk in the address field to access the SEMIS web

portal.

(@ Login b4 +

< C @ semisrsu-sindh.gov.pk/#login

How to Log In?
1. Enter the User Name and Password.
2. Click/tap on the Login button.

™ Reform Support Unit
School Education & Literacy Department,
27 Government of Sindh, Pakistan

]
= bsemame

& Password

>

Forgot Password?

How to Log Out?

1. Click on the Profile Icon.
2. Click on the Logout option.



https://semis.rsu-sindh.gov.pk/
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Q. Search or type a command (Ctrl + G)

My Settings
Reload

Toggle Full Width

a

Users must change the login credentials (E-mail address & Password) of the account
before using it on web portal.

How to Change E-Mail Address?

1. Click on the Profile option on the top right side of the screen.

Q Search or type a command (Ctrl + G)

2. Click on My Settings

Q Search or type a command (Ctrl + G)

My Settings

Reload

Toggle Full Width

3. Type a new email address under Email and click on Save on the top right side of the screen.
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Basic Info

Email *

E=nooden

How to Change Password?
1. Click on the Profile option on the top right side of the screen.

Q Search or type a command (Ctrl + G)

2. Click on My Settings

Q Search or type a command (Ctrl + G)
Reload
Toggle Full Width

Logout

3. Click on Change Password.
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= GBHS - HASRAT MOHANI [ - ]

Last Name

I

Full Name

[ GBHS - HASRAT MOHANI

I Change Password v I

4. Type the new password under Set New Password and click on Save on the top right side of the
screen.

= GBHS - HASRAT MOHANI a8
I

Last Name

Full Name

[ GBHS - HASRAT MOHANI

Change Password ~

Set New Password

|

Click on User Management on the left side of the Dashboard to access Users’ information and lists.

User Management - |

MODULES User Quick Links

M Dashboards User List Add New User

M Flood Dashboards

M GSP Module

ADMINISTRATION

2\ User Management

Creating New User
1. Click on Add New User.
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User Management 8

MODULES User Quick Links

M Dashboards User List Add New User

M Flood Dashboards

M GSP Module

ADMINISTRATION

2\ User Management

2. Select User Type/Role — District Manager, Data Input Operator, School User, OR Guest User.

User Type

District Manager(LSU) District

Please select user type to create users.
This is a Role based system and every
user have permissions to different
sections of the system as per the
assigned role. Please select the User role
Guest User on left accordingly.

Data Input Operator

School User

If a user selects the School User option, the system will ask for the School SEMIS code.

User Type

Data Input Operator SEMIS Code *

School User

Guest User

if a user selects Data Input Operator, System will ask for the role/module to be assigned. Users can
select one or all three modules.

Data Input Operator For

ASC

3. Add Basic Information about the new user.
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Basic Info

Email * Username

First Name *

Middle Name (Optional)

4, Setthe Password

Change Password

Set New Password

5. Click on Save on the top right side of the screen.

= New User

How to edit User Forms?
1. Click on User List.

User Management B8

MODULES User Quick Links

M Dashboards I User List Add New User
M Flood Dashboards

M GSP Module

ADMINISTRATION

2\ User Management




2. Click on User Name or ID to open user details.

I

Full Name I Username I User Type

S
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Last Modified On [JS)

E 70f7

) Dio 2 South

* Active

southdio2@seld.com

(0 GBHS - IRANIAN G TECHNICAL * Active

) KMC - GIRLS SECONDARY SCHOOL * Active

3. Edit the opened form and click Save to save changes.

Rahib Ahmed South DIO

Enabled

User Type
Data Input Operator
School User

Guest User

You edited this
2 days ago

Division

408060223@seld.com

kmc@seld.com

oo L DT Lo

[ Karachi

Please select user type to create users,
this is a Role based system and every

District *

user have permissions to different
sections of the system as per the

[ South Karachi

assigned role, please select the User role
on left accordingly.
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DASHBOARDS

TOPICS TO BE COVERED

Provincial Dashboard

Divisional Dashboard

District Profile
Taluka Profile

School Profile

Trend Analysis
ECCE Dashboard
Facilities Map
ASC Time Series
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Click on Dashboards under MODULES to access dashboard links.

Dashboards a8

MODULES Dashboard Links

WfiDashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis
ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2. User Management

Provincial Dashboard
1. Click on Provincial Dashboard.

Dashboards B8

MODULES Dashboard Links

M Dashboards I Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis
ADMINISTRATION

ECCE-Dashboard Facilities-Map ASC Time Series
2. User Management

2. New page will show the provincial dashboard for the current year.
To view a specific year’s provincial dashboard, click on the year, select the year from the drop-

down list, and click on View.
Provincial Dashboard

2021-22

SCHOOL CENSUS SCHOOLS BY STATUS NUMBER OF SCHOOLS CATEGORY WISE

i

Functional Closed 1125
44,219 34,536 9,683
School Census (781%) (21.9%)

Girls 5,263
-

Closed Reasons:

Boys 5,552 No Teacher 7,412 (76.5%)

- No Enrollment 763 (7.9%)
Mixed 33,404 Other 1,508 (15.6%) @ﬂ?@
N

Primary Middle Elementary Secondary nghar
Secondary




3. To print the provincial dashboard, click on Print.

Provincial Dashboard

2021-22

SCHOOL CENSUS

44,219

School Census

Girls 5,263
-

Boys 5,552
-

Mixed 33,404
. |

SCHOOLS BY STATUS

oY
Functional

34,536
(781%)

i
Closed
9,683
(21.9%)

Closed Reasons:

No Teacher

No Enrollment

Other

7,412 (76.5%)

763 (7.9%)

1,508 (15.6%)
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NUMBER OF SCHOOLS CATEGORY WISE

Primary Middle Elementary Secondary Higher

Secondary

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Provincial Dashboard

2021-22

SCHOOL CENSUS

44,219

School Census

Girls 5263
-

Boys 5,552
-

Mixed 33,404
. |

SCHOOLS BY STATUS

oY
Functional

34,536
(78.1%)

i
Closed
9,683
(21.9%)

Closed Reasons:

No Teacher

No Enrollment

Other

7,412 (76.5%)

763 (7.9%)

1,508 (15.6%)

NUMBER OF SCHOOLS CATEGORY WISE

Primary Middle Elementary Secondary Higher

Secondary
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SCHOOL CENSUS
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Sehool Census a1w 1w

SCHOOLS BY STATUS NUMBER OF SCHOOLS CATEGORY WISE

Closed Reasons:

wreaatreoe | =l
s

®on @By @ M

Eemeneary  Secondary

STUDENT ENROLLMENT SANCTIONED TEACHE! BUILDING STATUS

ﬁ 37,812

{ 4,478,063 ¢ { mazas
[y L workig

2,722,288

oo e e
L =) Y L
. . . o
#5 e L
oes ned

Marming Shift 22080 Aftemoon Shift Bom snit 173
43,488 (92.25%) 566 (1 28%) 207(0.47%)

Tnis report was generated on 24 October, 2022 12:24

Divisional Dashboard
1. Click on Divisional Dashboard.

Dashboards

MODULES Dashboard Links

| Dashboards Provincial Dashboard

M Flood Dashboards

B GSP Module Taluka Profile

ADMINISTRATION

ECCE-Dashboard
2. User Management

2. Select year, division and click on View.

Divisional Dashboard

I 2021-22 I I Division

Print

Destination

Pages

Pages per sheet

Margins

Options

I Divisional Dashboard

School Profile

Facilities-Map

3. To print the divisional dashboard, click on Print.
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I‘ Save as PDF

HP LaserJet Pro M402-M403 n-dne PCL 6
Save as PDF
See more...

Default

[] Background graphics

Yoo

District Profile
Indicators Analysis

ASC Time Series




Divisional Dashboard
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REFORM SUPPORT UNIT
School Education & Literacy Department,
Government of Sindh

Division Karachi has 2,930 schools in total out of which 2322 schools are functional. The student enroliment is 472,190 and

18,193 teachers are deployed.

Division Karachi
Annual School Census (ASC) 2021-22

@ Schools 2,930
[ Enroliment 472,190
2t Teachers 18,193

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Divisional Dashboard

2021-22

REFORM SUPPORT UNIT
School Education & Literacy Department,
Government of Sindh

Division Karachi has 2,930 schools in total out of which 2322 schools are functional. The student enroliment is 472,190 and

18,193 teachers are deployed.

EFORM SUPPORT UNIT
Scioot Education & Literacy Departmen,
Gavermment of Sindh

ivisi i has 2, in total out of which
student enrollment is 472,190 and 18,193 teachers are deployed

Schools By Status Schools By Gender Schools By Level

f ooz o7 (211%)
ICH T PP ——
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[ Y -

o (as%)

# wiise 20875
Closad Reasans: Sehool By Category

ﬁ — 7 p08%) 1§} Secondary. a39 (18.7%)
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= J— mioss)

Class and Gender wise Enroliment
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20222

‘Sehools By Building
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20 @81
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Schools with Facilities
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Play Grouna Computars

Other Teaching Staff Non-Government

Tatal Teaching Statf 5913 Non-Tesching Staff | 5,014

Print

Destination

Pages

Pages per sheet

Margins

Options

Annual School Census (ASC) 2021-22
@ Schools 2,930

Enroliment 472,190
282 Teachers 18,193

3 pages

Save as PDF

HP LaserJet Pro M402-M403 n-dne PCL §
Save as PDF
See more...

Default

|:| Background graphics

| Save Cancel
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District Profile
1. Click on District Profile.

Dashboards

MODULES Dashboard Links

W Dashboards Provincial Dashboard

M Flood Dashboards
M GSP Module Taluka Profile
ADMINISTRATION

ECCE-Dashboard
2% User Management

2. Select year, district and click on View.

District Profile

I District

3. To print the district profile, click on Print.

District Profile

2021-22 I East Karachi

Divisional Dashboard

School Profile

Facilities-Map
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a Customize

I District Profile

Indicators Analysis

ASC Time Series

REFORM SUPPORT UNIT
School Education & Literacy Department,
Government of Sindh

Division East Karachi
Annual School Census (ASC) 2021-22

Division East Karachi has 283 schools in total out of which 232 schools are functional. The student enrollment is 53,410 and @ Schools 283

2,540 teachers are deployed.

[ Enroliment 53,410
28t Teachers 2,540

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

District Profile

2021-22 l East Karachi
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Taluka Profile
1. Click on Taluka Profile.

Dashboards

MODULES
M Dashboards
M Flood Dashboards

M GSP Module

ADMINISTRATION

2% User Management

Dashboard Links

Provincial Dashboard

I Taluka Profile

ECCE-Dashboard

Print

Destination

Pages

Pages per sheet

Margins

Options

Divisional Dashboard

School Profile

Facilities-Map

2. Select year, district, taluka and click on View.

Taluka Profile

I l District

I [Taluka

3. To print the Taluka Profile, click on Print.
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3 pages

I |5 saveasPDF

HP LaserJet Pro M402-M403 n-dne PCL|
Save as PDF

Default

|:| Background graphics

| Save Cancel

n Customize

District Profile
Indicators Analysis

ASC Time Series
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Taluka Profile

2021-22 I [ Central Karachi l [ Gulberg I “

Taluka Gulberg

REFORM SUPPORT UNIT
Annual School Census (ASC) 2021-22

N school Education & Literacy Department,
§/ Government of Sindh

@B Schools 124
Enroliment 19,166
28t Teachers 1,076

Taluka Gulberg has 124 schools in total out of which 96 schools are functional. The student enroliment is 19,166 and 1,076
teachers are deployed.

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

Taluka Profile

2021-22 l I Central Karachi I I Gulberg
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School Profile
1. Click on School Profile.

Dashboards °

MODULES Dashboard Links

W Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile I School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select the year, enter School’s SEMIIS Code, and click on View.

School Profile

3. To print the School Profile, click on Print.

School Profile

2021-22 I I 408160152

REFORM SUPPORT UNIT
School Education & Literacy Department, SEMIS Code: 408160152

Government of Sindh P N .
District: Korangi Karachi

Taluka: Model Colony
KMC - BOYS ELEMENTARY SCHOOL (408160152) UC/TC/MC: 05-Malir Colony
MT G AREA (03122468678)

4, To save it as PDF, Click on Print, select destination Save as PDF and click on Save.

School Profile

2021-22 l I 408160152
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SEMIS Coder  aoBT0152
District: Korangi Kerachi 2 pages
Tatuk Model Colony

KMC - BOYS ELEMENTARY SCHOOL (408160152) uc/Te/Me: 05-Malir Colony

TG AREA (031224885731

School Details

Destination Save as PDF

Location Urban Level

HP LaserJet Pro M402-M403 n-dne PCL §
Save as PDF

Medium urau Urdu Enraiiment

Status Functional

Pages

Total Surounding Schools 1 Adopted School No s Campus

Building Status. Designation wise Staff
DesignationMaleFemsieTotsl  Desgnation
- es et || 8 | 8| TomiTeschem Pages per sheet
B8 ownership Gavernment Buiding , TotalStaff(Teaching and
£ ComemactonType Pakka RCC Tier guarder Hor-Teschina)
] suicing Conditon Satistactory Marg\'ns Default
S Totai Raoms: s
[ - s
15 Aves 1500 sft i .
Options [ Background graphics

Basic Facilities

[ orinkingwater U Taitets $ Hand wasn T3 somp 15 Eectricity
No e

Yes Yes (1) Yes es

 voungarywan %0 Labiscitan ) Library o computerian 6, Py Grauna
Yes No Neo No Yes (500)

Items.

7%} Cd ] t = =
< iU
Black Boards Whie Boards SudentChas | SuceniDumiDesks | SudentBenches | Tescher Tabies

M L= 2] &
b Ches | At - i Gecirons

10 4

Trend Analysis

1. Click on Indicators Analysis.

Dashboards n

MODULES Dashboard Links

W SDashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis

2. Select indicators from the drop-down list and apply filters to get a pivot table report to perform
analysis.

Indicators Trend Analysis a

Indicator:

School

Group by:

Region

Columns:

Year wise Analysis 8

Location Filter:

Division I I District
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3. Click on rows of the pivot table to select and apply filters from the drop-down list.

Division 2018-1R

Sort Ascending

Sort Descending
Hyderabad .
Reset sorting

Karachi Remove column

Larkana
Mirpurkhas

SBA at Nawabshah
Sukkur

Total

How to Create Trends Chart
1. Click on Indicators Analysis.

Dashboards B8

MODULES Dashboard Links

WiDashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile I Indicators Analysis I

2. Select indicators from the drop-down list and apply filters to get a pivot table report to perform
analysis.

Indicators Trend Analysis

Indicator:

School

Group by:

Region

Columns

Year wise Analysis 3

Location Filter:

Division I I District

3. Click on Set Chart and select X-field and type of chart from the drop-down menu.

Indicators Trend Analysis
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Create Chart

X Field Type of Chart

IRE

No Data

4. Click on Add Row to add Y Field. Select the field from the drop-down list.

Create Chart Create Chart

X Field Type of Chart X Field Type of Chart

Bar l S I l Bar

Y Field Y Field Color

Choose a color

2015-16
No Data 2016-17
2018-19

2020-21
Add Row 2021-22
202293

5. Click on Create.

Y Field Color

| 2018-19 ° " o Choose a color

Preview Chart

Chart Preview

Please select X and Y fields

I Create I
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ECCE Dashboard
1. Click on ECCE Dashboard.

Dashboards °

MODULES Dashboard Links

W Dashboards Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select year, division, ECCE detail and click on View.

ECCE Dashboard

2021-22 I I Division l l ECCE Enrollment

Skip the division to view the Provincial ECCE dashboard.

3. Left side of the dashboard will show a visual representation of the ECCE data with map legends
and the right side will show the ECCE data in numbers.
Click on Menu to print/download the Map or view it in full screen.

ECCE Dashboard

2021-22 I I Hyderabad I I ECCE Enroliment

E Schools % with ECCE Enrollment =

Tando Muhammad
khan n

padin E
Tendo Al ver H
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Facilities Map
1. Click on Facilities Map.

Dashboards °

MODULES Dashboard Links

W Sbashboarts Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard Facilities-Map ASC Time Series
2% User Management

2. Select year, division, Facility and click on View.

Facilities Map

Division Drinking Water

Skip the division to view Provincial Facilities Map.

3. Click on Menu to print/download Map or view it in full screen.

Facilities Map

2021-22 I I Division I I Drinking Water

DRINKING WATER FACILITY

Drinking Water Facility

\ (80.4%)
(85059 2

-—
(189:9%) .
orang arachi w8
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ASC Time Series
1. Click on ASC Time Series.

Dashboards °

MODULES Dashboard Links

W Sbashboarts Provincial Dashboard Divisional Dashboard District Profile

M Flood Dashboards

M GSP Module Taluka Profile School Profile Indicators Analysis

ADMINISTRATION
ECCE-Dashboard Facilities-Map ASC Time Series

2% User Management

2. Opened page will show the provincial ASC Time Series data. Select Division, District, Level and
click on view to get specified data.

Time Series ASC Data

Division I I District

Number of Schools Enroliment Teachers

Census Year School Level Boys Girls Mixed Male Female
Higher Secondary 78 71 2687 418 319,958 148,557 468,515 6,380 317 9,497

Secondary 355 a1 909 1675 505,120 337,855 842,975 15,292 1,913 27,205

Elementary 96 191 587 874 90,018 73,926 163,944 2,602 1,812 4,014

2021-22 Middle 268 216 1125 1,809 116,721 76,629 193,350 4,690 2,364 7,054

Primary 4755| 4174| 30516 39,445 1,690,471 1,118,808 2,809,279 48,506 18,069 66,575

5552 | 5263 33,404 | 44,219 2,722,288 1,755,775 4,478,063 77,470 37275 | 114745

3. Click on Export to download the data.

Time Series ASC Data

Division I I District

Number of Schools Enroliment Teachers

Census Year School Level Boys Girls Mixed Male Female
Higher Secondary 2687 418 319,958 148,557 468,515 6,380 317 9,497

Secondary 909 1675 505120 337,855 842,975 15,292 1,913 27,205

Elementary 587 874 90,018 73,926 163,944 2,602 1,812 4,014

2021-22 Middle 1125 1,809 116,721 76,629 193,350 4,690 2,364 7,054

Primary 30516 39,445 1,690,471 1,118,808 2,809,279 48,506 18,069 66,575

33,404 | 44,219 2,722,288 1,755,775 4,478,063 77,470 37275 | 114745




CHAPTER 3

GSP
WEB PORTAL

TOPICS TO BE COVERED

Creating and Editing GSP Roster

Creating & Editing GSP Configuration Panel
Creating & Editing GSP Form
Changing Status of GSP Form

Creating & Editing GSP Student Form
GSP Student Attendance Tool
GSP Dashboard
GSP Allotment Tool
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Click on GSP Section under MODULES on the left side of the Dashboard to access the GSP roster, forms,
and lists.

GSP Module a

MODULES GSP Quick Links

M Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List

I Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

New GSP Roster
1. Click on GSP Roster.

GSP Module 8

MODULES GSP Quick Links
M Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List
W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2 User Management

2. Click on Add GSP Roster.

= G5P Roster

3. Select DIO User from the drop-down list.

New GSP Roster

District *

[ East Karachi

alisaleem7491@gmail.com Taluka
saleem Ali I

dio_eastkhi@seld.com

Union Council
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4. Select District, Taluka, Union Council and click on Get School to get a list of selected UC.

District *

| |

Taluka

) |

Union Council

To select schools of the whole Taluka, skip the Union Council option.
Skip both Taluka and Union council options to get a list of schools from the whole district.
Skip step 5 to directly save and create the Roster.

5. To delete a school from the list, select the school and click on delete.

School Detail

School School Name Planned Date Actual Date

408060051 GGPS - H.HANIFA BAI

408060155 GBPS - KUTCHERY ROAD

408060178 KMC - BOYS PRIMARY SCHOOL

| 408060240 || GBHS - NEW ERA " Planned Date Actual Date

408060270 GBHSS-C.M.S

408060271 GBHSS - NJV SINDHI MEDIUM

|school School Name " Planned Date Actual Date

KMC - BOYS ELEMENTARY SCHOOL

408060223
GBHS - IRANIAN G TECHNICAL

6. Click on Save.

New GSP Roster
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How to Edit GSP Roster?
1. Click on GSP Roster.

GSP Module 8

MODULES GSP Quick Links

s Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List

W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION

GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Click on Roster ID to open it.

I l District Last Modified On W

) ID User Full Name District 4 of 4

I 0 South Karachi-diosouth4-2C I diod@seld.com diosouthd South Karachi 3w =0

(0 South Karachi-diosouth3-2C dio3@seld.com diosouth3 South Karachi 20

3. To add schools — click on Add Row, write SEMIS code, and select school.

408060270 GBHSS-C.M.S

408060271 GBHSS - NJV SINDHI MEDIUM

|school School Name l Planned Date Actual Date

408060222 ‘ school l 50f 5

KMC - BOYS ELEMENTARY SCHOOL

408060223
GBHS - IRANIAN G TECHNICAL

To Delete a school — select the school from the list and click on delete.

School School Name Planned Date Actual Date
408060051 GGPS - H.HANIFA BAI
408060155 GBPS - KUTCHERY ROAD

408060178 KMC - BOYS PRIMARY SCHOOL

| 408060240 || GBHS - NEW ERA | Planned Date Actual Date

b Add Row
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4. Click on Save.

South Karachi-DIO 2 South-2021-22

User * District *

[ southdio2@seld.com ] [ South Karachi

GSP Configuration Panel
1. Click on SMC Configuration Panel.

GSP Module 8

MODULES GSP Quick Links

s Dashboards GSP Roster I GSP Configuration Panel I Girls Stipend Form List

W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Click on Add GSP Panel.

o5 Panel E

3. Select the year, form submitting start & end date, and click on Get Districts.

New GSP Panel

Form Submitting Start Date *

Form Submitting End Date *

4. Enter stipend details (stipend amount and Min attendance%) for each district.
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Stipend detail

District Min Attendance (%)

Badin

Central Karachi

5. Select month/months for attendance by clicking on the box in the attendance month column.

Month Selection

No. Month Attendance Month

e D

February

March

April

6. Click on Save.

New GSP Panel

How to Edit GSP Panel
1. Click on GSP Configuration Panel.

GSP Module 8

MODULES GSP Quick Links

] Dashboards GSP Roster I GSP Configuration Panel I Girls Stipend Form List

W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Click on the GSP ID of the current year.

5P panel
] I — m Last Modified On

Year Tof1

() GSP-2021-22 2021-22 - Zw &0
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3. Edit the GSP panel and click Save.

GSP-2021-22

New Girls’ Stipend Form
1. Click on Add New Girls Stipend Form.

GSP Module Y e

MODULES GSP Quick Links

W Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List
Wm Flood Dashboards

B GSP Module I Add New Girls Stipend Form I GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2% User Management

2. Form will open for the current academic year. Edit the form as per guidelines and click Save.

New Girl Stipend Program

SEMIS Code * Academic Year * Posting Date

| [ 2021-22 ] [ 11-10-2022

School Name

[

School Address

[

Girls Stipend Form — Instructions

,‘\ 1. Form will not be submitted if the following mandatory fields are empty.

— e SEMIS Code
e CNIC number of Head Teacher

. Multiple Girls Stipend Forms cannot be created for the same year/SEMIS Code.
3. Some fields are auto/pre filled (highlighted) and cannot be edited.

1

School Information
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SEMIS Code * Academic Year * Posting Date

l 426030571 | [ 2021-22 ] | 24-08-2022

School Name

[ GBHS - SUHBAT GOLO

School Address

PO TANGWANI

Select the SEMIS Code of School and click enter to extract the School Information. Fill in the remaining
blank fields.

Enrolment Details

Enrollment Detail

Please fill Girls Enroliment only for(Current Academic Year), in the following column

Class VI * Class IX * Class X * Total Enroliment

G | [ | [ | |

Enter all female enrolment in the mentioned classes of each section (of each school in case of
Campus/Merged schools).

Working Days

Month Working Days

August
September
October
November

December

Add the number of days school remained open in the current academic year.

Attachments
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Name of Concerned DEO

Upload a Complete Scan Copy of Form

No. Title Scan Copy of Form

How to Edit or Submit a Saved GSP Form?

1. Click on Girls Stipend Form List to access saved and submitted GSP forms.

GSP Module B

MODULES GSP Quick Links

s Dashboards GSP Roster GSP Configuration Panel I Girls Stipend Form List I

W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Click on the Form ID to access it.

Girl Stipend Program + Add Girl Stipend Program
l I SEMIS Code l Academic Year I [ District I m o

O ID Status SEMIS Code Academic Year District 20 of 23

) GSP-408080120-2021-22 I * Draft 408080120 2021-22 East Karachi - 3w =0

0 GSP-408080116-2021-22 * Draft 408080116 2021-22 East Karachi

(0 GSP-408080112-2021-22 = Draft 408080112 2021-22 East Karachi

To submit the form directly, skip STEP 3.

S

I Submitted form cannot be edited. I

3. Edit the form and click on Save to save the changes.
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21-22 CEED

4. Click on Submit to submit the form.
GSP-408080120-2021-22

Submit this document to confirm

How To Delete a GSP Form?
1. Click on Girls Stipend Form List.

GSP Module a

MODULES GSP Quick Links

[ laies GSP Roster GSP Configuration Panel I Girls Stipend Form List I
s Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Select the form by clicking on the first column from the left. (To select a specific school’s form,
write its SEMIS code in the given option)

= Girl Stipend Program [ | + Add Girt Stipend Program
l ID I l SEMIS Code I Academic Year ] District I m Last Modified On

O ID Status SEMIS Code Academic Year District 20 of 27

u GSP-420020968-2021-22 * Draft 420020968 2021-22 Umerkot

3. Click on actions and select delete from the drop-down list.
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= Girl Stipend Program Actions

Edit

l I SEMIS Code l Academic Year l I District Assign To

Apply Assignment Rule

1items selected

Add Tags
) GSP-420020968-2021-22 420020968 2021-22 Umerkot
Submit

) GSP-408080116-2021-22 408080116 2021-22 East Karachi _
_e ete

(0 GSP-408080100-2021-22 408080100 2021-22 East Karachi - 18h EO0

How to Change the Status of a Submitted GSP Form?
1. Click on Girls Stipend Form List.

GSP Module -]

MODULES GSP Quick Links

mj\Dashboards GSP Roster GSP Configuration Panel I Girls Stipend Form ListI
W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Select the form and open it. (To select a specific school’s form, write its SEMIS code in the given
option).

Girl Stipend Program + Add Girl Stipend Program
l I SEMIS Code I Academic Year I l District I m ®

QD Status SEMIS Code Academic Year District 20 of 23

(0 GSP-408080120-2021-22 I = Draft 408080120 2021-22 East Karachi - 3w E0

() GSP-408080116-2021-22 * Draft 408080116 2021-22 East Karachi

) GSP-408080112-2021-22 * Draft 408080112 2021-22 East Karachi

3. Click on Cancel to change the status of a form, from submitted to editable.

GSP-408080094-2021-22

Connections ~

ED GSP Student




New GSP Student
1. Click on Add New GSP Student.

GSP Module
MODULES GSP Quick Links

M Dashboards GSP Roster GSP Configuration Panel
W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard
2. User Management

2. New form will open. Edit the form and click Save.

New GSP Student

GSP Form * Posting date *

| [ 11-10-2022

Division District
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’ Customize

Girls Stipend Form List

I Add New GSP Student I

GSP Allotment Tool

[ Karachi ] [ East Karachi

GSP Student Form — Instructions

1

GSP Form Selection

GSP Form * Posting date *

I l [ 11-10-2022

Select the School’s GSP form.

GSP Form * Posting date *

| [ 11-10-2022

GSP-408070015-2021-22 District
408070015

] [ East Karachi

GSP-408070046-2021-22
408070046
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Student Details

Section

|

Student Name * Date of Birth * Father/ Guardian Name *

| | | |

CNIC of Father/Guardian * Mobile No. of Father/ Guardian Relation

Select the Class of the student from the drop-down menu.

Attachments

Attach Front side of Father/Guardian CNIC Attach Back side of Father/Guardian CNIC

Click on Attach to attach Father/Guardian CNIC.

How to Edit a GSP Student Form?
1. Click on GSP Student List to access saved and submitted GSP forms.

GSP Module -]

MODULES GSP Quick Links

M Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List
M Flood Dashboards

M GSP Module Add New Girls Stipend Form I GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool

2. Click on the Form ID to access it.
GSP Student
I I GSP Form I I SEMIS Code l I District I m ]

GR# Student Name Father/ Guardian ... CNIC of Father/G... 20 of 1827

Iv 4090000001245—2o1| 4468 AREESHA AZMAT — HAJRA 42201-7136148-6 -2 80
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3. Edit the form and click on Save to save the changes.

21-22-990713 (RN

4. Click on Submit to submit the form.
4090000001244-201

Submit this document to confirm

GSP Student Attendance
1. Click on GSP Student Attendance Tool.

GSP Module 5

MODULES GSP Quick Links

@ Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List

W Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2 User Management

Select School’s GSP Form and its Class, Month, and Section from the drop-down menu and click on Get
Students to get the student attendance list.
Working days of the selected month will be displayed automatically.

GSP Student Attendance Tools

GSP Name School Name

I GSP-408070229-2021-22 I [ GGHS - S.D ABRO

Month

I August

Section Working Days

I | (=
I Get Students I
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2. Edit the attendance directly by clicking on the Attendance column and click Save.

GSP Student Attendance Tool [EEEERT

Students

Student Name

Father Name Attendance

" LAREB

|| UMER KHAN

MADEHA

NABIHA

GSP Dashboard
1. Click on GSP Dashboard.

FAZAL E RABBI

ABDUL WAHEED

GSP Module

MODULES

M Dashboards
M Flood Dashboards

I GSP Module

ADMINISTRATION

2. User Management

GSP Quick Links

GSP Roster GSP Configuration Panel

Add New Girls Stipend Form GSP Student List

GSP Student Attendance Tool I GSP Dashboard

a Customize

Girls Stipend Form List
Add New GSP Student

GSP Allotment Tool

2. Open page will show the provincial GSP dashboard with graphical reporting of total GSP Forms,
number of enrolled students, number of Eligible students, and total amount Disbursed.
To view a specific Division, District, or Taluka’s Dashboard, apply the filter and click on View.

I 2021-22

I Division District Taluka

44,221
m Total
Schools

3,206 N 1,934
GSP 27 (0.84%) @ Enrolled
= Eligible GSP Forms Students

Amount Disbursement

Class wise

@ Class VI

BE

fs@
lkambarzshahdadkoy
[Rs]0]

Class IX @ Class X

o 48 168,000
EE/\J% Eligible Amount
Students Disbursed
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GSP Allotment Tool
1. Click on SMC Allotment Tool.

GSP Module 8

MODULES GSP Quick Links

W Dashboards GSP Roster GSP Configuration Panel Girls Stipend Form List

M Flood Dashboards

M GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION
GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

2. Select Year, Division, District, Taluka and click on Get Schools to get a school list of selected
Taluka.

GSP Allotment Tool

Division District Taluka

| | | | | |

Filters

No filters selected

+ Add a Filter Clear Filters

Get Schools

To select schools of the whole District, skip the Taluka option.
Skip both the Taluka and District option to get a list of schools from the whole division.
Skip step 3 to directly allot GSP to schools.

3. To delete a school from the list, select the school and click on delete.

SEMIS Code School Name Status Gender ASC Name
408010132 GBELS - GRAX VILLAGE Functional Mixed ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB... Closed Mixed ASC-408010144-2021-22

408010149 KMC - GIRLS LOWER SEC...  Functional Girls ASC-408010149-2021-22

DECICE | Add Row Upload
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To add more schools to the list, click on Add Row, write SEMIS code, and select school.

SEMIS Code School Name Status ASC Name
408010132 GBELS - GRAX VILLAGE Functional ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB... Closed ASC-408010144-2021-22

408010149 KMC - GIRLS LOWER SEC... Functional ASC-408010149-2021-22

[SEMIS Code Sc e t ASC Name

4. Click on Update Status.

Schools

SEMIS Code School Name Status ASC Name
408010132 GBELS - GRAX VILLAGE Functional ASC-408010132-2021-22
408010144 GBPS - LASHKRI RAIS AB... Closed ASC-408010144-2021-22

408010149 KMC - GIRLS LOWER SEC...  Functional i ASC-408010148-2021-22

BEMIS Code School Name der ASC Name

l

No.
1
2
3
4

Update Status




HAPTER 4

GSP
REPORTS

TOPICS TO BE COVERED

GSP District wise Summary

GSP Student Line List Report

GSP Class Wise Summary

Cash Disbursement Line List
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GSP Reports are below GSP Quick Links in the GSP Section.

GSP Module (- |

MODULES GSP Quick Links

MjiDashboarcs GSP Roster GSP Configuration Panel Girls Stipend Form List

M Flood Dashboards

B GSP Module Add New Girls Stipend Form GSP Student List Add New GSP Student

ADMINISTRATION

GSP Student Attendance Tool GSP Dashboard GSP Allotment Tool
2. User Management

GSP Report Links

@ GSP Reports

* GSP District Wise Summary
* GSP Student Line List Report
* GSP Class Wise Summary

* Cash Disbursement Line List

GSP District Wise Summary
1. Click on GSP District Wise Summary under GSP Reports.

GSP Report Links

3 GSP Reports

IBSP District Wise Summaryl

GSP Student Line List Report

GSP Class Wise Summary

Cash Disbursement Line List
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2. GSP district-wise summary will open with details of eligible students and the total amount
disbursed.

GSP District Wise Summary a

2021-22 l IDivision I [District I ISchom

Division District No. of Schools Total Enroliment Total GSP Form Eligible Students Ineligible Students Total Amount Disb

1 Karachi East Karachi

3. To export the report, click on the Menu option and select Export.

GSP District Wise Summary a

Edit

2021-22 I ID\\/\SiDﬂ I ID\SmCI I School

Setup Auto Email
Division District No. of Schools Total Enroliment Total GSP Form Eligible Students Ineligible ¢

Add Column

1 Karachi East Karachi 414

4. Select the file format from the drop-down menu (Excel or CSV) and click on Download.

Export Report: GSP District Wise Summary

Select File Format *

Excel

GSP Student Line List Report
1. Click on GSP Student Line List Report under GSP Reports.
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GSP Report Links

3 GSP Reports

* GSP District Wise Summary

. IGSP Student Line List Reportl

* GSP Class Wise Summary

e (Cash Disbursement Line List

2. GSP Student list will open. Select eligibility status from the drop-down menu to get eligible and
not eligible GSP student list.

GSP Student Line List

2021-22 I Division l l District I School l Eligibility Status 5
. _— . Eligible )
Division District Taluka/Town G.R. Number Student Name Father/ Guar... Relation Not Eligible ection School days

6 Karachi East Karachi Jamshed Quart... 9006 Maham Anayatullah Father Class VI A

3. To export the report, click on the Menu option and select Export.

GSP Student Line List

Edit

Setup Auto Email

2021-22 I IDivisicm I IDistrict l ISchcnI l [H\gmutystaus

Division District Taluka/Town G.R.Number  Student Name Father/ Guar... Relation Class Sect
Add Column

4. Select the file format from the drop-down menu (Excel or CSV) and click on Download.
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Export Report

Select File Format *

Excel

(==

GSP Class Wise Summary
1. Click on GSP Class Wise Summary under GSP Reports.

GSP Report Links

3 GSP Reports

GSP District Wise Summary

GSP Student Line List Report

I GSP Class Wise Summary I

Cash Disbursement Line List

2. GSP class-wise summary will open with details of the total students in selected classes and total
stipend-eligible students. Write a SEMIS code in the school option to get a specific School’s
class-wise summary.
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GSP Class Wise Summary

2021-22 I Division l IDistnct I I

Total Students Total GSP Forms Eligible Students Ineligible Students

1 ClassIX

2 Class VI

3. To export the report, click on the Menu option and select Export.

GSP Class Wise Summary

Edit

2021-22 I lDivision I IDistrict I ISchoo\

Setup Auto Email

Total Students Total GSP Forms Eligible Students
Add Column

1 ClassIX

Export Report

Select File Format *

Excel

Csv

Cash Disbursement Line List
1. Click on Cash Disbursement Line List under GSP Reports.
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GSP Report Links

3 GSP Reports

* GSP District Wise Summary
* GSP Student Line List Report

* GSP Class Wise Summary

. ICash Disbursement Line List I

2. Cash Disbursement Line List will open with details of GSP students. Write the SEMIS code in the
school option to get a specific School’s cash disbursement list.

Cash Disbursement Line List

202 = | (oo = 1

Division District Taluka School Name SEMIS Code Child Name Name of Paren...

1 Karachi East Karachi Jamshed Quart... GGHS - SAFIA ... 408070235 Sabaha Abdul Salam
2 Karachi East Karachi Jamshed Quart... GGHS - SAFIA ... 408070235 |Infal Fatima Muhammad Asif

3 Karachi East Karachi Jamshed Quart... GGHS - SAFIA ... 408070235 Zara Bibi Muhammad Arsh...

3. To export the report, click on the Menu option and select Export.

Cash Dishursement Line List a

Edit

2021-22 l [Dwismn I ID\Slrict I School

Setup Auto Email

Division District Taluka School Name SEMIS Code  Child Name Name of Paren... CNIC # of P/G (o4

Add Column

4. Select the file format from the drop-down menu (Excel or CSV) and click on Download.
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Export Report

Select File Format *

Excel

Csv

(==




